
April 2019 v1.0



Self-motivated and proactive. 
Bright, enthusiastic and eager to learn. 

Determined and flexible with an upbeat positive approach. 
Works well under pressure, organised and takes pride in their work. 

Works well autonomously and as part of a team. 
A strong communicator with excellent writing skills. 

Organised, with a meticulous attention to detail. 
Competent with IT and social media.

This entry level role will work with our award-winning production team to 
support elevenfiftyfive and ourscreen on all areas of production, 

campaign delivery, pitching and office management.  

We’re looking for an ambitious, creative, passionate and curious person 
who’s interested in a career connected to brands, film, and culture. We 

don’t expect applicants to be experienced in all areas of this role –
training will be provided. Over time we hope that the successful 

applicant will develop within the company and specialise their skills.

we need someone who is:

who can do the following tasks:

Support on all aspects of campaign delivery. 
Screening operations and logistics. 

Create and feed into project documents. 
Diary and office management. 

Event production support. 
Brainstorm project ideas and support on pitches. 

Assist with customer service. 
Use our website CMS to add and edit content. 

Assist with company marketing and social media. 
Attend film screenings & events where possible.

production assistant



Please see the separate Our People .pdf document for more 
info on our company ethos, ways of working, and benefits. 

All office materials to operate efficiently will be provided, 
including Macbook & iPhone.  

Where possible we are a paperless company.

Job title:                       Production Assistant  
Job type:                       Full-time / permanent  
Salary:                           £20,572.50 per annum 
Holiday:                         40 paid days off  incl. 7(+) for end of  
                                       year closure, 8 bank holidays, 
                                       1 birthday day, 3 volunteering days. 
Probation period:         3 months  
Job Location:                Old Street, London (flexible working)   
Start date:                     ASAP

how to apply

Please send your CV and a cover email to info@elevenfiftyfive.com. 

Please include a link to, or a description of, a recent brand & film 
campaign that you’ve seen and liked. 

     
Please title your email “Production Assistant application”. 

Application deadline: 1 May

thanks!

production assistant


